
Website Credentials

Admin Credentials:
Website Link: https://www.upliven.com/
Username: upliven_admin
Email: uplivenadmin@mailinator.com
Password: uplivenadmin123

Student Credentials:
Website Link: https://www.upliven.com/
Username: alex_jones
Email: demouserupliven@mailinator.com
Password: alexjones123

Admin Flow

How to create a Course:
1- In the WordPress admin area, navigate to LearnDash LMS → Courses.

2- Click on the “Add New” button.

3- A Course creation page will open. Here you will enter all the information regarding the
Course like Course Title, Course Content, Short course description, course video preview,
course category(s), course tag(s), featured image and cover photo.

https://www.upliven.com/
https://www.upliven.com/


In the settings tab, you will be able to select course related information like its access mode,
Program Type (Face to Face or Digital Program), Course Certificate etc.

For more references go to https://www.learndash.com/support/docs/core/courses/ to learn
regarding what you can achieve with LearnDash LMS.

Finally this is how the course will look on the frontend.

https://www.learndash.com/support/docs/core/courses/


How to create a Lesson:
1- In the WordPress admin area, navigate to LearnDash LMS → Lesson.

2- Click on the “Add New” button.

3- A Lesson creation page will open. Here you will enter all the information regarding the
Lesson like Lesson Title, Lesson Content, featured image.



In the settings tab, you will be able to select lesson related information like Associated
Course and Sample Lesson etc.



For more references go to https://www.learndash.com/support/docs/core/lessons/ to learn
regarding what you can achieve with LearnDash LMS.

Finally this is how the lesson will look on the frontend.

How to create a Topic:
1- In the WordPress admin area, navigate to LearnDash LMS → Topics.

2- Click on the “Add New” button.

3- A Topic creation page will open. Here you will enter all the information regarding the Topic
like Topic Title, Topic Content, featured image.

https://www.learndash.com/support/docs/core/lessons/


In the settings tab, you will be able to select Topic related information like Associated Course
and Associated Lesson etc.

For more references go to https://www.learndash.com/support/docs/core/topics/ to learn
regarding what you can achieve with LearnDash LMS.

Finally this is how the topic will look on the frontend.

https://www.learndash.com/support/docs/core/topics/


How to create a Quiz:
1- In the WordPress admin area, navigate to LearnDash LMS → Quizzes.

2- Click on the “Add New” button.

3- A Quiz creation page will open. Here you will enter all the information regarding the
Quizzes like Quiz Title, Quiz Content, featured image.



In the settings tab, you will be able to select Quiz related information like Associated Course
and Associated Lesson etc.

For more references go to https://www.learndash.com/support/docs/core/quizzes/ to learn
regarding what you can achieve with LearnDash LMS.

Finally this is how the quiz will look on the frontend.

https://www.learndash.com/support/docs/core/quizzes/


How to create a Question:
1- In the WordPress admin area, navigate to LearnDash LMS → Questions.

2- Click on the “Add New” button.

3- A Question creation page will open. Here you will enter all the information regarding the
Question like Quiz Title, Question Content, Answers, hint, message on correct and incorrect
answer, featured Image, Answer type and points etc.



In the settings tab, you will be able to select Question related information like Associated
Quiz etc.



For more references go to https://www.learndash.com/support/docs/core/quizzes/ to learn
regarding what you can achieve with LearnDash LMS.

How to create a Certificate:
1- In the WordPress admin area, navigate to LearnDash LMS → Certificates.

2- Click on the “Add New” button.

3- A Certificate creation page will open. Here you will enter all the information regarding the
Certificate like Certificate Title, Certificate Content, featured image.

For more references go to https://www.learndash.com/support/docs/core/certificates/ to
learn regarding what you can achieve with LearnDash LMS.

https://www.learndash.com/support/docs/core/quizzes/
https://www.learndash.com/support/docs/core/certificates/


Student Flow

How to Search for a Course:
1- Go to the Course Directory Page and search for the respective course.

(Student can like a course if they want)



Also, you can filter the courses based on the filters available(Course Name, Course
Category, Course Tags and Course Price) and view those courses in the List/Grid view.

2- Click on any course and Purchase it (if it is not free).

Viewing a Course:

1- In Any Individual course’s tab, you will see 6 tabs (Overview, Lessons, Resources, Forum,
Stories, Go to Community- differing on Program Type)





Completing a Lessons/Topics:
1- Click on any Lesson Link and mark it as complete.

Downloading Course Certificate:
1- Once a course has been completed, you will see the progress bar of the course to be
100% completed. At this point in time if any certificate was assigned by the admin to the
course then it will be awarded to the student.

2- You will be able to download the Course Certificate in the ‘Enrolled Courses’ tab in the
Profile page.





Viewing User Profile:

1- Click on the profile name and picture on the menu bar after logging in and click on the
“Profile” link.

Editing User Profile:

1- Click on the profile name and picture on the menu bar after logging in.
2- Hover over the “Profile” link and “Edit Profile” link will appear. Finally click on it.



Here you will be able to edit all your information.





Change Password and Data Privacy Setting:

1- Click on the profile name and picture on the menu bar after logging in and click on the
“Settings” link.

To change the password, Enter the new password in the text box and click on the “Change
password” button



Go to the Enrolled Courses page:

1- Click on the profile name and picture on the menu bar after logging in and click on the
“Enrolled Courses” link.



Here you will be able to see all the ongoing courses and the completed courses at the end of
the page.



Viewing all the payment and Invoices:

1- Click on the profile name and picture on the menu bar after logging in and click on the
“Payment and Invoice” link.



Here you will be able to see all the payments made to buy courses on the site and their
statuses.

Maintaining Student’s Privacy And Support:



1- Click on the profile name and picture on the menu bar after logging in and click on the
“Privacy and Support” link.

Here you will be able to manage your “Data Privacy Settings and Email Subscriptions”. Also,
you will be able to see “Terms and Conditions” and “Support”.



Setting Email Newsletter Subscriptions:

1- Click on the profile name and picture on the menu bar after logging in and Hover over the
“Privacy and Support” link and click on the “Email Settings” link.



Here you will be able to manage your news subscriptions and unsubscribe from them.





Reference Links:
https://www.learndash.com/support/docs/guides/course-sections/
https://www.learndash.com/support/docs/core/settings/general-settings/

Note: If you do not see any changes being reflected on the site immediately, kindly follow
the following steps:

1- Go to the admin panel (https://www.upliven.com/wp-admin/ )
2- Hover on the “Breeze” on the top of the admin bar and click on the “Purge All Cache”.

……………………………………………………………………………………………………..

https://www.learndash.com/support/docs/guides/course-sections/
https://www.learndash.com/support/docs/core/settings/general-settings/
https://www.upliven.com/wp-admin/

